
 
 

A RESOLUTION OF  
CALN TOWNSHIP, CHESTER COUNTY 

RESOLUTION 2025-08 
 

Resolved by the Board of Commissioners of Caln Township Chester County, 
Pennsylvania, That 

 
WHEREAS, by virtue of Resolution 2018-06, adopted February 22, 2018, the Caln Township Board of 
Commissioners declared its intent to follow the schedules and procedures for the disposition of records 
as set forth in the Municipal Records Manual approved December 16, 2008, and amended July 23, 2009, 
and 
 
WHEREAS, in accordance with Act 428 of 1968, each individual act of disposition shall be approved by 
resolution of the governing body of the Municipality;  
 
NOW, THEREFORE, BE IT RESOLVED That the Board of Commissioners of Caln Township, Chester 
County, Pennsylvania, in accordance with the above cited Municipal Records Manual, hereby authorizes 
the disposition of the following police records at the February 27, 2025, Board of Commissioners meeting. 
 

Box #1 through Box #6 
A. Criminal History/Investigatory Case Files 20 years after close of investigation with the 

exception of Homicides/Suspicious Deaths 
Box #7 through Box #8 

B. Juvenile Papers/Files; Juvenile is age 25 or 10 years after last action on the case, 
whichever is later. 

Box #9 
C. Citations (Traffic & Non-Traffic) Three (3) years or older if not part of Criminal History 

File 
Box #10  

D. Right-to-Know Requests (Requests for records made pursuant to open records 
legislation. Includes written requests, information submitted with the request, related 
communication and response. Three (3) years or older. 

E. Police Applications for Employment (Not Hired) Includes employment applications, 
resumes, and other pre-employment records of persons not hired. 2 years or older. 

Box #11 
F. Juvenile Papers/Files: Juvenile age is 25 or 10 years after last action on the case, 

whichever is later. 
Box #12 

G. Police Applications for Employment (Not Hired) Includes employment applications, 
resumes, and other pre-employment records of persons not hired. 2 years or older. 

Box #13  
H. Police Applications for Employment (Not Hired) Includes employment applications, 

resumes, and other pre-employment records of persons not hired. 2 years or older 
I. Citations (Traffic & Non-Traffic) Three (3) years or older if not part of Criminal History 

File. 
Box #14 

J. Citations (Traffic & Non-Traffic) Three (3) years or older if not part of Criminal History 
File. 

K. Parking Violations (Tickets) One (1) year or older after all fines have been paid. 
 



Resolution 2025-08 A Resolution Authorizing 
the Disposition of Police Records 
 

 

 
 

 
 
Boxes: 14 Box/Cubic Feet:14                         
 
DULY ADOPTED, BY THE Governing Body of Caln Township, this 27th day of February 2025.      
 
 
              

 
 
           ATTEST:                               CALN TOWNSHIP 

                                                                                    BOARD OF COMMISSIONERS 
 

          ___________________________            ____________________________ 
           Don Vymazal,                                                                 Paul Mullin, President  
           Township Secretary 
               
 

                ____________________________ 
                                                                         Joshua B. Young, Vice President  

 

 

                                                                                       ___________________________ 
     Jane Kennedy, Commissioner   

    

                                

                                                                         ____________________________ 
      Lorraine Tindaro, Commissioner   

 

 
                __________________________ 

                                                                                     Mark Evans, Commissioner        
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