CALN TOWNSHIP

Parks & Recreation Board
Hybrid Meeting Policy

The Caln Township Parks & Recreation Board desires to establish rules and procedures for the
conduct of its remote and hybrid public meetings in the interest of effective and efficient
government, The Board has adopted the following rules and procedures for public meetings that
provide a remote or hybrid option.

Section 1. Use of Hybrid Means for Public Meefings:

(1) Hybrid Meetings with Remote Participation by Members of the
Parks & Recreation Board.
Members of the Cain Township Parks & Recreation Board are expected to be
physically present for all public meetings except when being physically present is
not practicable for one or more Board members. Circumstances under which
physical presence for one or more members of the Board is not practicable are
limited to:

Hlness or other physical conditions, or temporary absence from Caln
Township, that causes the member of the Board to face significant
difficulties traveling to and attending the public meeting in person; or
Providing a reasonable accommodation to a member of the Board with a
disability,

A Board member who believes it is not practicable, as set forth above, for them
to attend a meeting in person shall notify the Chair of the Board (or in their
absence, the Vice Chair), of the existence of such circumstance as far in advance
as possible.

(2) Hybrid Meetings with No Remote Participation by Members of the Caln
Township Parks & Recreation Board,

L

Caln Township is not required by iaw to offer this type of meeting
format but will endeavor to conduct a hybrid meeting, even in
situations when there is no remote participation by individual members
of the Parks & Recreation Board, as often as practicable when the
Board meets in the Board members® Meeting Room at the Caln
Township building.

(3) Hybrid Meetings with Public Participation and Public Comment.

I.

ii.

ifi,

The identified individual requesting remote public comment will be
asked to unmute and be granted the opportunity to remove the mute
function on their personal device.

Each individual providing public comment will provide their name and
address for the record and will be provided an equal amount of time to
speak on the requested topic as provided to those attending in person.
Upon the conclusion of the remote public comment, members of the
public attending remotely will reactivate the mute function on their
personal device for the remainder of the hybrid meeting,




(4) Hybrid Meeting Requirements, Any hybrid meeting must comply with

the following.

i.  Thetechnology means used by the Township must allow all members
of the public participating in the meeting to hear, or see and hear, all
members of the Board and any other public speaker;

ii. Each Board member who is participating in the meeting must be able to hear
and speak to all other members of the Board and must be heard by members
of the public attending and observing the meeting, during the meeting;

iii, Any member of the Board patticipating in a meeting by remote
means shall be considered present at the meeting for the purpose of
determining compliance with the quorum and voting requirements;

iv. At the start of the meeting, the Chair of the Board shall announce the
names of any Board members participating by remote means and state
the reason therefore;

v. The Chair of the Board or the remote means facilitator must be able to
unmute and identify each speaker, and/or read public comment into the
record at the appropriate time during the meeting;

(5) Disruptions and adjournment,

i. Tfduring the conduct of a hybrid meeting, the meeting is interrupted
through disruption or glitches in the technology, the meeting shall be
automatically recessed for up to S-minutes to attempt to restore
communications, If the meeting being conducted has an absence of remote
participation by individial Board members, and a remote connection to the
public location identified in the advertised meeting notice is interrupted or
lost, the meeting may continue at the public location at the discretion of the
Board members.



CALN TOWNSHIP
Historieal C it

Parks & Recreation Board
Hybrid Meeting Policy

The Caln Township Histerical-CenrmissionParks & Recreation Board-desires to establish rules
and procedures for the conduct of its remote and hybrid public meetings in the interest of
effective and efficient government. The CommissienBoard has adopted the following rules and
procedures for public meetings that provide a remote or hybrid option.

Section 1. Use of Hybrid Means for Public Meetings:

(1) Hybrid Meetings with Remote Participation by Members of the
Historieal CommissionParks & Recreation Board.

Members of the Caln Township Histerieal- CommissionParks & Recreation Board
are expected to be physically present for all public meetings except when being
physically present is not practicable for one or more CommissionBoard members.

Circumstances under which physical presence for one or more members of the
CommissionBoard is not practicable are limited to:

Illness or other physical conditions, or temporary absence from Caln
Township, that causes the member of the CommissienBoard to face
significant difficulties traveling to and attending the public meeting in
person; or

Providing a reasonable accommodation to a member of the
ConvmissionBoard with a disability.

A CommissienBoard member who believes it is not practicable, as set forth
above, for them to attend a meeting in person shall notify the Chair of the
CommissionBoard (or in their absence, the Co-Vice Chair), of the existence of
such circumstance as far in advance as possible.

(2) Hybrid Meetings with No Remote Participation by Members of the Caln
Township Histerieal- CommissionParks & Recreation Board.

i.

Caln Township is not required by law to offer this type of meeting
format but will endeavor to conduct a hybrid meeting, even in
situations when there is no remote participation by individual members
of the Historical CommissionParks & Recreation Board, as often as
practicable when the CemmissionBoard meets in the
CenumissionBoard members” Meeting Room at the Caln Township
building.

(3) Hybrid Meetings with Public Participation and Public Comment.

i

ii.

The identified individual requesting remote public comment will be
asked to unmute and be granted the opportunity to remove the mute
function on their personal device.

Each individual providing public comment will provide their name and
address for the record and will be provided an equal amount of time to
speak on the requested topic as provided to those attending in person.

iii. Upon the conclusion of the remote public comment, members of the



public attending remotely will reactivate the mute function on their
personal device for the remainder of the hybrid meeting.

(4) Hybrid Meeting Requirements. Any hybrid meeting must comply with
the following,

i. Thetechnology means used by the Township must allow all members
of the public participating in the meeting to hear, or see and hear, all
members of the CennnissionBoard and any other public speaker;

ii. Each CemmissionBoard member who is participating in the meeting must
be able to hear and speak to all other members of the CommissionBoard and
must be heard by members of the public attending and observing the
meeting, during the meeting; ‘

iii. Any member of the CemmissienBoard participating in a meeting by
remote means shall be considered present at the meeting for the
purpose of determining compliance with the quorum and voting
requirements;

iv. At the start of the meeting, the Chair of the CennmissionBoard shall
announce the names of any ConnmissionBoard members participating
by remote means and state the reason therefore;

v. The Chair of the CommmissienBoard or the remote means facilitator must be
able to unmute and identify each speaker, and/or read public comment into
the record at the appropriate time during the meeting;

(5) Disruptions and adjournment.

i. Ifduring the conduct of a hybrid meeting, the meeting is interrupted
through disruption or glitches in the technology, the meeting shall be
automatically recessed for up to 5-minutes to attempt to restore
communications. If the meeting being conducted has an absence of remote
participation by individual CemmissienBoard members, and a remote
connection to the public location identified in the advertised meeting notice
is interrupted or lost, the meeting may continue at the public location at the
discretion of the CemmissienBoard members,



